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INTRODUCTION 
DOCUMENT OVERVIEW 
 
The objective for this document is to provide a detailed description of the processes and activities to be 
performed by Broadcasters to accomplish 2GHz Relocation.  This is the latest version of the Broadcaster 
Instruction Guide – please see the “Updates” section at the end for a summary of changes to this 
document since the last version (August 2006).  Any changes from prior versions are based on project 
learning’s. 

Pursuant to the FCC’s relevant Report and Order, Sprint Nextel is funding the upfront costs of relocating 
2 GHz facilities.  These expenses, however, will be subject to Federal Government review and oversight.  
To protect all parties, including relocating Broadcasters, Sprint Nextel will be diligent in ensuring that the 
costs of the relocation are appropriate. Therefore Sprint Nextel will retain a robust audit trail in order to be 
able to demonstrate the basis for each expense and the reasoning for its approval. Sprint Nextel requires 
Broadcaster cooperation to ensure that this process goes as smoothly as possible.  

RELOCATION OVERVIEW 
 
The 2 GHz Relocation can be viewed as eight major phases of activities.  Those eight phases are 
depicted below.  The phases highlighted indicate those addressed in this document, as they contain 
some of the more involved responsibilities.  To assist broadcasters in understanding the flow of activities, 
the document is organized in the order these activities occur. 

 

 

 

 

ELIGIBILITY GUIDANCE  

Licensee Eligibility 

In August 2004, the FCC released the MSS 5th Report and Order (“800 MHz R&O”) requiring Nextel 
Communications, Inc. (now Sprint Nextel) to fund the costs of relocating BAS licensees in the 2 GHz 
spectrum band.  Sprint Nextel is required to compensate BAS licensees for their reasonable costs in 
relocating their operations to comparable facilities in the revised channel plan.   
 
BAS includes TV pickup (“TVPU”) operations, and fixed operations including studio-to-transmitter link 
(“STL”) stations, TV relay stations, and TV translator relay stations as described in 47 C.F.R. § 74.600.  
For the purposes of the R&O, the term “BAS” also includes Cable Television Relay Services (“CARS”) 
and the Local Television Transmission Service (“LTTS”); see 47 C.F.R. §§ 74.602, 78.18(a)(6), and § 
101.801 
 
On October 5th 2005, the FCC released a Memorandum Opinion and Order (“MO&O”) that clarified a 
number of issues concerning the 2 GHz BAS Relocation.1  In particular, the MO&O expressly affirmed the 
FCC’s general policy that secondary BAS licensees are not entitled to assisted relocation or relocation 
cost reimbursement during the BAS transition.2   
 
BAS licenses must have been issued or requested prior to November 22nd, 2004.  

Equipment Eligibility 

Like BAS licenses, applicable 2GHz equipment must have been purchased by November 22nd, 2004 in 
order to be eligible for compensation.  

                                                 
1  http://hraunfoss.fcc.gov/edocs_public/attachmatch/FCC-05-174A1.pdf. 
 
2  See 800 MHz MO&O, ¶ 107.  
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Section I: INVENTORY GUIDANCE 
 
 
 
 
 
 
INVENTORY OVERVIEW 
As part of the inventory collection, Broadcasters are required to provide detailed information about their 
2GHz equipment (e.g., make, model, serial number, date of manufacture, etc.).  These details should be 
entered into the appropriate section of the Sprint Nextel Inventory Tool3.  Sprint Nextel needs such 
detailed information from each station in order to document and validate comparable facilities.  
Broadcasters are encouraged to supply as much information as possible prior to verification. 

As a first stage in establishing appropriate compensation, the Broadcaster’s existing 2GHz inventory 
needs to be documented and validated.  In addition to the guidance below, specific details regarding the 
Broadcaster’s collection of inventory data will be provided in each local market kick off meeting.  In the 
event of any uncertainty, Broadcasters should contact their local Sprint Nextel team4. 

Broadcasters will receive a copy of their submitted inventory in the form of an inventory report from the 
Sprint Nextel Inventory Tool (see definition in section 2). This report will include an auto-generated 
Nextel_ID for use through the equipment procurement process.  

TOWER CLIMB FOR INVENTORY COLLECTION NOT REQUIRED 
Broadcasters are not  required to perform or contract with vendors to perform a tower climb in order to 
ascertain the detailed information about the equipment located on a tower.  If the detailed information is 
not readily available, a Broadcaster can submit "unknown" or "don't know" to these sections within the 
Sprint Nextel Inventory Tool. 

As part of the inventory confirmation stage, the Sprint Nextel-appointed verification vendor for each 
Broadcaster's market will perform a tower climb if possible, to verify the 2GHz equipment and at that point 
will capture and enter any missing information regarding the equipment on the tower. 

SPRINT NEXTEL INVENTORY VERIFIERS CARRY BUSINESS INSURANCE COVERAGE 
Sprint Nextel verification vendors (the service providers that complete the verification of the submitted 
inventory on behalf of Sprint Nextel) have business insurance to cover the work performed for Sprint 
Nextel. All vendors carry a standard minimum insurance amount (of both types: “General Liability” and 
“Excess/Umbrella” liability). Copies of insurance certificates can be provided upon request.  

 
Tools Provided 
Sprint Nextel will provide an inventory report describing the existing inventory with the Nextel_ID (as 
shown below – example 1).  The form will be in a spreadsheet, and can be modified or amended by the 
Broadcaster.  After verification, the Broadcaster will receive a verified inventory report from Sprint Nextel 
(example 2) and can provide the relevant sections of the form to the manufacturer to assist in the quote 
process. 

 
 
 
 
 
 
 
 

                                                 
3 The Inventory Tool is a Sprint Nextel-provided on-line tool for collection of Broadcaster’s inventory.  This site is made available to 
Broadcasters after the local market kick-off has occurred.  It can be reached at https://inventory.2ghzrelocation.com  

4 Contact details for each local team are provided at www.2GHzrelocation.com 
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Example 1: Inventory Report from the Inventory Tool (below): 
 
Portable Equipment Verified Comments

Equipment Type Make Model Serial Number Verified Comment s
Transmitter M/A-COM MA85T2A 1060-6928

Nextel Equipment ID: KZZC3221054
Approx. Purchase Date:
Preferred Future Vendor: MRC

Bands: 2 GHz
Current 2 GHz Modulation: FM Analog
2.5 GHz Capable: No
Power Output: 2
Is it used on a Camera? No
Is it used on a Tripod? No
Power Supply Type: AC
Location Kept: 2000 Edmund Halley Drive

Notes
((All data verified by validation report. - RJR 103105))  ((This unit has an associated PA210 
power amplifier per validation report. - RJR 103105))

 
 
Example 2: Verified Inventory Report from the Inventory Tool (below): 
 
Portable Equipment Verified Comments

Notes

Equipment Type Make Model Serial Number Verified Comment s
Transmitter M/A-COM MA85T2A 1060-6928

Nextel Equipment ID: KZZC3221054
Approx. Purchase Date:
Preferred Future Vendor: MRC Replace

Upgrade
Not Eligible

Bands: 2 GHz BE Comments
Current 2 GHz Modulation: FM Analog
2.5 GHz Capable: No
Power Output: 2
Is it used on a Camera? No
Is it used on a Tripod? No
Power Supply Type: AC
Location Kept: 2000 Edmund Halley Drive

Notes
((All data verified by validation report. - RJR 103105))  ((This unit has an associated PA210 
power amplifier per validation report. - RJR 103105))

System is an older tunable system which does not have channel filters.  ((All data verified by 
validation report. - RJR 103105))
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Section II: QUOTE GUIDANCE (REPLACEMENT GEAR) 
  
 
 
 
 
 
QUOTE OVERVIEW 
Following submission of the station’s inventory to Sprint Nextel (and after the verification phase), the 
Broadcaster will work with Sprint Nextel to establish the cost of relocation.  The Broadcaster will need to 
obtain clean5, final quotes for all equipment and external services needed for the relocation.  The 
Broadcaster will provide the quotes to Sprint Nextel for review prior to compensation discussions and the 
quotes will form the basis for establishing appropriate compensation from Sprint Nextel. 

Broadcasters should work with their local team’s Broadcast Engineer to determine which of the inventory 
in the submitted inventory report is eligible for relocation (that a piece of equipment has been assigned a 
Nextel_ID should not indicate that it is eligible for relocation) – this information will be reviewed with the 
Broadcaster via verified inventory report. 

Specific requirements for quotes are described in the following sections, but it should be noted that: 

·  Sprint Nextel expects that Broadcasters will submit their quote package6 to their local team (see 
definition page 4) Spectrum Resources Manager within 25 business days of Sprint Nextel and 
Broadcaster agreement of their verified inventory report 
·  While Broadcasters are encouraged to investigate their equipment options after inventory has 
been submitted, quotes from manufacturers should not be solicited until the verified inventory is 
received from Sprint Nextel 
·  The replacement / upgrade for each existing piece of equipment must be tracked throughout the 
entire process.  This will be achieved through the use of a unique Nextel assigned number for each 
piece of existing equipment (the “Nextel_ID”). The Nextel_ID is a number generated for specified 
equipment by the Sprint Nextel Inventory Tool and is to be documented throughout the equipment 
quote, ordering and receiving process for “Direct-Pay Items” (see below) 
·  Sprint Nextel will pay for certain equipment items directly to the manufacturers. These equipment 
items are described as “Direct-Pay Items” and are detailed below 
·  Sprint Nextel and the Broadcaster will work together to ensure that the total cost for services are 
appropriate. This requirement is met by the specified level of detail for the services quotes discussed 
on page 10 
·  Broadcasters should seek equipment quotes directly from original manufacturers; quotes for 
direct-purchase equipment will also be accepted from certain service providers (value-added resellers 
“VARs”).  VARs must follow the same quote rules as original manufacturers: the Nextel_ID must be 
referenced, Sprint Nextel pricing must be displayed and labor/installation/other services work must be 
on a separate quote.  In addition, if a VAR is reselling equipment from more than one manufacturer 
(e.g., turn-key services) then separate7 manufacturer-specific quotes will be provided to the 
Broadcaster.  The VAR must adhere to the manufacturer requirement for 2GHz Relocation quotes  
·  Finally, Broadcasters should seek quotes in much of the same manner as they had previously 
done when evaluating equipment. Thus, if the Broadcaster received system quotes in the past, they 
should seek system quotes today (versus a quote for a discrete piece of equipment)8 
 

                                                 
5 In this context, a “clean” quote means a quote from the vendor without any modifications, alterations, or deletions.  If a Broadcaster 
wishes to make changes to a quote received from the vendor, the Broadcaster must ask the vendor to submit a new quote 
6 A quote package includes quotes and estimates as defined in this guide for the following categories: equipment, labor and 
consumable items  
7 Exception: Quotes for certain control systems may be included on quotes from radio equipment manufacturers (separate quote not 
required) 
8 Manufacturers require the same type and level of information as they did prior to the 2GHz Relocation in order to ensure ENG 
system interoperability.  Manufacturers have emphasized their need to understand how the pieces of equipment will be installed on 
a system-wide basis in order to ensure that the correct terminations and connectors are provided - and encourage broadcasters to 
ask for quotes on a system basis rather than per individual component 
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QUOTES FOR DIRECT-PAY ITEMS 

Definitions  

Direct-Pay Items are currently defined as follows: 

·  Upgrades to digital-ready radios (e.g., transmitters or receivers) 
·  New radios and any equipment purchased as part of, or associated with, that new radio 
·  Antenna upgrades that are performed using components from the original (or successor) 
manufacturer, including any work performed by that manufacturer (e.g., the addition or alteration of 
filters, LNAs, and LNBs to the original antenna) 
·  New antennas (when required for narrow-channel operations) 
·  New remote control system components (e.g., replacement local / slave units, replacement 
system control units, replacement master controller hardware or software) 
·  System integration and/or upgrade work performed by a remote control system vendor (e.g., 
alterations to master control software configuration) 

Quote Requirements for Comparable Facilities – Dire ct-Pay Equipment 

For each piece of Direct-Pay Equipment, Sprint Nextel will need to understand which legacy equipment 
the Direct-Pay Equipment is replacing or upgrading.  Therefore the quote that is provided to Sprint Nextel 
must include the following: 

·  For each item, a reference to the Nextel_ID of the equipment that the item is replacing / 
upgrading 
·  For each item, the equipment model name, a brief description, manufacturer part number and 
Sprint Nextel price 
·  If sales tax and/or shipping costs are included in the quote, these should be broken out as 
separate line items (i.e., not included in the line item price) 

 
After deciding the final configuration and services with manufacturers, vendors, and service providers, 
Broadcasters need to provide Sprint Nextel with a final and "clean" quote.  Clean quotes do not have 
handwritten additions or strikeouts.  In the event a Broadcaster must modify the quote, a clean quote will 
need to be obtained from the manufacturer, vendor, or service provider.  
 
Where the manufacturers and Sprint Nextel have determined that legacy equipment can be upgraded in a 
cost-effective manner to operate digitally in the new channel plan, that upgrade will be considered 
"comparable facilities.”  Sprint Nextel will compensate the Broadcaster for the cost of the legacy 
equipment conversion to comparable facilities (i.e., the cost of the upgrade) as part of the Direct-Pay 
Items payment to manufacturers. 
     
As with other equipment that is being replaced, the Broadcaster may apply the compensation amount 
towards an Upsell from the same manufacturer.  Upsells are only possible when both the comparable 
facility and the Upsell would be obtained from the same manufacturer, so therefore Upsells to 
upgradeable equipment must be obtained from the legacy equipment manufacturer (see below for more 
information on Upsells). 

Quote Requirements beyond Comparable Facilities - U psells 

Broadcasters may purchase equipment that has more features or greater functionality than a comparable 
replacement by making up the cost difference with their own funds.  This enhanced equipment is referred 
to as an “Upsell.”  An example of an Upsell would be the replacement of a 2GHz 17MHz analog 
transmitter with a dual-band 2GHz / 7GHz 12MHz transmitter.  Note: quotes for Upsell components on 
comparable equipment and the comparable equipment must come from the same manufacturer.  

In an Upsell scenario, the manufacturer must provide two  quotes to the Broadcaster: 

·  A quote for the comparable equipment (e.g., the price of a 2GHz, 12MHz transmitter), and  
·  A quote for the Upsell equipment (e.g., the price of a 2GHz / 7GHz 12MHz transmitter) 
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Both of these quotes must adhere to the quote requirements for comparable facilities (i.e., each line item 
should include model name, description, manufacturer part number, price, and the Nextel_ID of the 
legacy equipment with which it is associated). 

 

Note:  In the next 3 sub-sections: EQUIPMENT LEASE/RENTAL, ANCILLARY EQUIPMENT and 
EXTERNAL LABOR, the requirement for quotations is discussed. In all cases below, while quotes are 
required, Sprint Nextel recognizes that these amounts are estimates and may change.  In addition, a 
Nextel_ID is not required for any quotes for these services/items.  

 
 
QUOTES FOR EXTERNAL EQUIPMENT LEASE/RENTAL* 
This category may include items such as the rental of vans and helicopters to maintain operations while 
installing new equipment and rental/lease of like failed equipment to support operations prior to 
compensation discussions. 

At the compensations discussions it is necessary to provide Sprint Nextel with a copy of the quote (or 
contract pricing page) with the rental company, the daily/weekly/monthly rate, and the length of time 
projected for the rental.  

*Note – given that Broadcasters typically perform scheduled maintenance on their equipment, Sprint 
Nextel does not expect rental to be provided except in circumstances where ENG operations will be 
materially compromised. 

 

QUOTES FOR ANCILLARY EQUIPMENT 
Broadcasters will be compensated for reasonable and documented ancillary equipment.  Ancillary 
equipment items are those more than $500 and not included under the Direct-Pay category.  If the item is 
less than $500, please see Consumables in Section III below. 

Ancillary Equipment Definitions 

Equipment items may include: 

·  AWS, PCS, and/or channel filters that are outside the feed element of the antenna or not built into 
the receiver as part of the system 
·  Audio modulators or demodulators may be provided to convert audio/video to baseband in those 
instances where a station's existing non-2GHz analog return link is baseband AND only discrete 
audio and video are available out of a digital ENG receiver. Note that these items are also carried by 
microwave equipment manufacturers and would also be included in the direct Sprint Nextel payment, 
if purchased from these manufacturers    

o Mix-minus matrix items 
o Telephone couplers 
o Audio amplifiers, etc. which are associated with talent cueing 
o New Pro-channel cueing hardware, including transmitters and receivers 
o Weatherproof housings 
o Equipment racks 
o Feed line for Central receivers and/or fixed links 
o Nycoil (if ordered through a truck integrator; if the Nycoil is provided by a microwave 

equipment manufacturer this would typically be included within the Sprint Nextel direct 
payment) 

o Spectrum monitoring solutions (see below) 
o Other items of equipment as warranted 

 
In addition to formal quotes, the Broadcaster may also submit evidence of prices that they typically 
achieve for standard equipment.  For example, this may include copies of previous equipment orders, 
copies of catalog pages or web-site documentation.   
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If the Broadcaster manufactures some items, they must provide documentation to include an equipment 
diagram /plan, a description of the parts needed (which will probably be classified as “Consumables” at 
that point – see Section III below), cost of materials and man-hours to build as part of the labor estimate.  
Sprint Nextel will independently verify the estimated costs. 

Ancillary Equipment: Spectrum Monitoring 

·  Sprint Nextel considers spectrum monitoring solutions as a requirement for comparable facilities 
and thus eligible for inclusion in the Broadcaster's relocation compensation.  Generally, Sprint Nextel 
has set a not-to-exceed cap on spectrum monitoring solutions of $3500 per receive site, but there are 
permutations to this guideline.  Examples include:  
·  Scenario 1.  A station has one receiver at a receive site and one link to backhaul it to the station.  
Station receives: $3500 for the spectrum monitor for that receiver and a $1000 software/monitor 
allowance for the whole system (assuming that this is not the only receive site). 
·  Scenario 2.  A station has two receivers at a receive site and one link to backhaul them to the 
station.  Currently, they use a video switcher to switch between the outputs of the two receivers.  
Station receives: $3500 for a spectrum monitor, a $1000 allowance to switch the IF outputs from the 
receiver into the spectrum monitor, and a $1000 software/monitor allowance for the whole system.  
The $1000 allowance for the switch cannot be applied to anything else, and it's to be applied to any 
switching arrangement desired whether it's an in-house built station solution or a commercial product. 
·  Scenario 3.  A station has two receivers at a receive site and two links to get them both back to 
the station.  Station receives: 2 x $3500 for two spectrum monitors - one for each backhaul since the 
station is used to looking at both receivers simultaneously, and a $1000 software/monitor allowance 
for the whole system. 
 

Any other scenarios are combinations of the above three.  For example, a station that had three receivers 
and 2 backhauls at a receive site would combine Scenario 1 and Scenario 2 above. 
 
QUOTES FOR CONSUMABLES 
Consumables include items costing less than $500 that may or may not be purchased outright.  If used 
from Broadcaster stock, the Broadcaster should estimate the value (i.e., the current purchase price) of 
these items: 

·  Cable 
·  Connectors 
·  Mounting hardware 
·  Necessary tools 
·  Electronic parts 
·  Small enclosures 
·  Tie-Wraps 
·  Small hardware 

 
Broadcasters should consult their normal service providers/VAR/internal accounting to assist in estimating 
both quantity and costs when attempting to estimate this category. 
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EQUIPMENT MOST LIKELY NOT ELIGIBLE FOR RELOCATION 
Some common types of equipment are most often not eligible for relocation compensation. There may be 
exceptions and individual cases will be reviewed as needed, however, in general the following will most 
often not be compensated: 

·  Transmission Line for Antennas 
·  Fixed Antennas 
·  Receive Antennas (with no electronics) 
·  Tripods 
·  Mounts/Brackets 
·  Additional Receive Sites 
·  Towers 
·  Masts 
·  Audio Consoles 
·  New ENG Trucks 
·  New SDI infrastructure  
·  New digital ICRs 
·  Test equipment 
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Section III: QUOTE GUIDANCE (ESTIMATED COSTS) 
 
 
 
 
 

As part of calculating the complete compensation package a Broadcaster receives, estimates need to be 
obtained for other “internal” equipment items and labor costs (e.g., in-house employees that currently 
work for the Broadcaster). 

Note that creation of estimated costs is optional – if the Broadcaster does not wish to be reimbursed for 
any of the costs mentioned in this section, estimates do not need to be provided to Sprint Nextel.  

QUOTES FOR INTERNAL LABOR 
Broadcasters will be compensated for reasonable and documented internal labor used as part of the 
relocation.  Broadcasters will be required to submit an estimate of all internal labor costs for Sprint 
Nextel’s approval during the compensation discussion phase, if reimbursement is desired.  
Documentation of internal labor estimates should include the following: 

·  A description of the task that will be performed (e.g., inventory live trucks, create POs, etc.) 
·  Person or persons name(s)* to be performing the task (if the exact person is unknown, include 
type of job being used, i.e., “engineer,” “truck operator”) 
·  Rate of pay (hourly or equivalent for a salaried employee) for each person involved. Include the 
base salary, overtime and 3rd shift (if applicable) rates of pay.  Sprint Nextel will not be able to 
compensate for fully loaded FTE costs. The easiest way to calculate rate of pay is: salary/2080 hours 
for salaried workers 
·  Number of hours per employee to complete the tasks 

 
Aggregation of hours is permitted.  For example, 5 Engineers @ $50/hour could be entered as a group of 
150 Engineer hours (thus, each Engineer working 30 hours) to inventory receive sites.  Work at different 
hourly rates will need to be broken out separately. 

*Some Broadcasters have requested to retain confidentiality over their personnel / salary information. An 
employee name and title can be used for estimates/timesheets or this information can be masked. The 
unique identifier replaces the employee name and title on labor estimates and timesheets. The remainder 
of the information above for this employee is still required. If the Broadcaster chooses to use identifiers, 
they must create a table with the unique identifiers (5 digits or more) matched against employee names. 
This table shall be retained at the Broadcaster location and available in the event of an audit (through 
December 2008).  

Internal Labor Expenses 

For all internal labor, specified expenses are considered eligible for compensation. These expenses will 
include mileage, personal meals and other miscellaneous expenses.  

Mileage: Sprint Nextel will compensate mileage for work required to complete the 2 GHz Relocation 
project at standard IRS mileage rates.9  

Personal meals: If additional work hours (outside of the standard work day) are incurred to support the 2 
GHz Relocation project (e.g., overtime work, working additional hours on a weekend, etc.) then 
reasonable personal meals will be covered. Maximum allowable meal expenses follow the standard GSA 
schedule10:  breakfast - $12, lunch - $18, and dinner - $31. 

Other travel/incidental expenses: Reasonable parking, tolls and other related expenses will be considered 
eligible for compensation.  

                                                 
9 Please see www.irs.gov for the current mileage rate. The rate may change periodically. 
10 Meal expenses for labor performed before October 1, 2005 will follow the previous GSA rates:  breakfast - $10, lunch - $12, and 
dinner - $26. Please see www.gsa.gov/perdiem for more information. 
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QUOTES FOR EXTERNAL LABOR 
 
As with internal labor, Broadcasters will be compensated for reasonable and documented (i.e., supported 
by quotes / invoices) external labor used as part of the relocation.  

Legal Fees 

Outside attorney fees for the following items will be eligible for reimbursement 

·  Review of Sprint Nextel required documentation (contracts, non-disclosure agreement, etc.) 
·  Advice on contracts and Sprint Nextel documents 
·  Tax advice on Federal, state and local tax obligations on the new equipment and accounting 
advice on depreciation of old and new equipment 
·  Meetings with Sprint Nextel legal representation to discuss contracts and Sprint Nextel 
documents 
·  Related travel and lodging 

Regulatory  

External resources used for license application submission will be permitted: 
·  License application or modification fee 
·  Typical license preparation and submission labor 

Administrative and Finance 

Administrative support will be eligible for compensation.  These support activities may include general 
administration supporting any engineering or technical function associated with the 2GHz relocation.  
Administrative tasks might also include Purchase Order processing, financial or accounting tasks, 
activities involving shipping and receiving. 

Engineering or Technical  

Reasonable and documented external support for engineering and technical activities associated with the 
2GHz relocation will be eligible for compensation if internal staff is not available due to on-going 
operations.  Activities might include project management, inventory, installation, and design, CAD 
drawings, training, etc.  Engineering or technical labor may also include submission of the existing 
inventory to Sprint Nextel, obtaining quotes from manufacturers, vendors, and service providers. 

The quotes for services to be provided to the Broadcaster in support of the 2GHz relocation are required 
to include, at a minimum, the following: 

·  Resource type (e.g., Program Manager, Engineer, Technician, Administration) 
·  Cost per labor hour for each resource type 
·  A description of the work to be performed at each site or vehicle 
·  The number of hours for each resource type required to complete each site or vehicle 
·  Total cost for each task (performed on a “per piece” basis – i.e., per truck, per receive site) 
·  Total cost for the work described within the quote 
·  Anticipated travel and associated expenses 
·  Please see below for the level of detail required in a sample services quotation 

General Management and Project Management 

Reasonable and documented external support if internal staff is not available due to on-going operations 
will be eligible for compensation.  
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SAMPLE QUOTATION
RECEIVE SITE AND STUDIO INTEGRATION
Broadcaster Name
Broadcaster Address
Quote Number
Quote Date 10/21/2005

1 Pisa Tower

Man-hours Total
1.1.1 Site survey and installed equipment inspection 1.0 -$             

1.1.2
New equipment checkout (receive equipment from 
station, unpack and test prior to install) 2.0 -$             

1.1.3
Replace control slave (remove old slave, install 
new unit and connect) 3.0 -$             

1.1.4 Replace receiver (remove old radio, install new) 4.0 -$             
1.1.5 Test with master control - check operation 5.0 -$             

1.1.6

Travel time (to from sites for inspection, install and 
to/from station for equipment pickup, old 
equipment drop-off and site access wait time) 6.0 -$             

1.1.7

Project management activities for Pisa Tower 
including: coordinate travel, site access, materials 
and design 7.0 -$             

92.00$         

2 Studio - Galactic HQ

Man-hours Total

2.1.1
New equipment checkout (receive equipment from 
station, unpack and test prior to install) 1.0 -$             

2.1.2
Replace master control software (install new 
software and test) 2.0 -$             

2.1.3
Communications set - up (set dial-up connections 
for remote slaves) 3.0 -$             

2.1.4
Install spectrum monitoring software and/or 
PC/viewer software 4.0 -$             

2.1.5
Master controller software setup (preset locations 
and channels) 5.0 -$             

2.1.6
Talent cueing system upgrade (install outboard 
solution and test) 4.0 -$             

2.1.7 Test operations with slaves 6.0 -$             
2.1.8 Travel time (to/from studio) 3.0 -$             

105.00$       

3 Materials Estimate  for Quotation

Name/Part Price Quantity Total
3.1.1 Consumables for Pisa Consumables 100$            1.0 100$            
3.1.2 Other Material (List) Cable Hangers 0.25$           100.0 25.00$         

125.00$       

4 Travel Expenses

Labor Type Description Price Hours/Qty Total
4.1.1 Travel expenses Mileage, tolls and parking 20.00$         1.0 20.00$         

Total Labor Estimate
Total Materials Estimate
Travel Expenses
Total Quote Estimate

Labor Type Description

Engineer

197.00$                                                                

Materials Estimate Summary

Technician

Engineer

Engineer

Engineer

Description: Travel expenses for receive sites and the studio

4.1 Labor Description

20.00$                                                                  

Quote Summary and Total

125.00$                                                                

342.00$                                                                

3.1 Materials Estimate

Chief Engineer - KZZC 
1400 Ohio Street Reston VA
NXTL-1002

Description: Replace receiver and control slave at Pisa

All employees

Engineer

2.1 Labor Description

Engineer
Engineer

Studio Labor Summary

1.1 Labor Description
Labor Type Description

Pisa Labor Summary

Engineer

Engineer

Technician

Engineer
Engineer

Lead Engineer

Description: Replace master control software, install spectrum monitor and test with receive sites
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Section IV: FREQUENCY RELOCATION (“FRA”) GUIDANCE 
 
 
 

 

Contract Generation 

The Frequency Relocation Agreement (“FRA”) is generated by Sprint Nextel using the documentation 
(quotes, etc) provided by the broadcaster.  Once the contract is generated, Sprint Nextel attorneys will 
send the broadcaster the FRA for signatures.  Once the FRA is signed by all necessary parties, the 
contract is considered “fully executed.”  At this time, broadcasters can begin to submit receipts for 
reimbursement and purchase orders for direct-pay replacement gear. 

Contract Schedules 

The local team Spectrum Resources Manager (SRM) will create the Schedules required for the FRA 
(Schedules A – D) and provide to the Broadcaster for review during the compensation discussion 
process.  

·  Schedule A – FCC Authorizations - FCC Licenses to be cancelled or modified. 

·  Schedule B – Retired Equipment (to be returned to Abilene, TX) 

·  Schedule C – Estimated Relocation Costs 

·  Schedule D – Manufacturer Direct Pay Equipment 
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Section V: SPRINT NEXTEL DIRECT-PAY PROCESS (POs an d Packing Slips) 
 
 
 
 
 
 
 
DIRECT-PAY OVERVIEW 
The Direct-Pay Process is specifically for equipment that is ordered from a Direct-Pay Manufacturer and 
that Sprint Nextel will pay the manufacturer directly.  A Direct-Pay Manufacturer is one that Sprint Nextel 
has established an agreement with to supply replacement equipment to Broadcasters at a pre-negotiated 
price.   
 
For direct-pay equipment the Broadcaster will submit their POs (made out to their direct-pay manufacturer 
of choice) to Sprint Nextel for approval following the successful execution of a Frequency Relocation 
Agreement (“FRA”), otherwise known as the “contract.”  All direct-pay equipment POs must be based 
upon the equipment specifications documented within Schedule D of the contract 

Direct-Pay Manufacturers: 

 
 
 

BMS 
GMS 
 

Janteq 
Moseley 
 

MRC 
NSI 
 

Nucomm 
RF Central 
 

Troll 
Tron-Tek 

PO REQUIREMENTS 
Following these specified guidelines for generating POs will ensure that Broadcaster orders are approved 
and processed in a timely fashion.  Each Broadcaster will have slightly different internal requirements for 
generating POs.  If your Accounting Department does not require a detailed line item PO then you may 
simply include a copy of a manufacturer specific Schedule D along with a cover sheet. Specific 
requirements for POs are as follows: 

·  A separate PO needs to be generated for each manufacturer included in Schedule D 
·  All Sprint Nextel direct-pay equipment POs must match Schedule D of the contract between 
Sprint Nextel and the Broadcaster.  Therefore, we encourage broadcasters to use the aforementioned 
cover sheet and affix to it a Schedule D (one pair for each manufacturer).  This serves as a Purchase 
Order 
·  Upsell equipment – listed on Schedule D  (see Section II: Quote Requirements beyond 
Comparable Facilities – Upsells) and “comparable equipment” should both be included on the same 
PO to the manufacturer 
·  The Nextel_ID, which is referenced in Schedule D and in Section II above, should be in the 
description lines on the PO 
·  Additional equipment that is not included in Schedule D must not be included on the PO sent to 
Sprint Nextel for approval.  This equipment is not eligible to receive Sprint Nextel pricing, and does 
not need to be approved by Sprint Nextel prior to being sent to the manufacturer 
·  Similarly, service integrator costs associated with equipment in Schedule D should be excluded 
from POs sent to Sprint Nextel 
·  Sales tax and shipping should be excluded from POs sent to Sprint Nextel. Sprint Nextel will pay 
the direct-pay manufacturers for sales tax and shipping separately 
·  Upon receipt and approval, Sprint Nextel will, in turn, pass the PO to the manufacturer 

 
 
 
 
 
 

PHASE 8 

Retune and 
Market 

Closeout 

 

PHASE 3 

Inventory 
Verification 

 

PHASE 4 

Quote 
Submission 

 

PHASE 5 

Frequency 
Relocation 
Agreement 

 

PHASE 6 

POs and 
Vendor 

Fulfillment 

 

PHASE 2 

Inventory 
Submission 

 

PHASE 7 

Equipment 
Installation 

 

PHASE 1 

Market 
Kick Off 



  2 GHz Relocation  
Broadcaster Instruction Guide 

03/18/2008   
Broadcaster Guide_Aug2007.doc Subject to Change Confidential 

18 

PO SUBMISSION PROCESS 
Each Broadcaster must submit their equipment PO(s) to Sprint Nextel with a signed cover sheet. 
 
PO Submission Directions: 
The cover sheet that follows is available from the local Sprint Nextel team as well as from the 
www.2GHzRelcoation.com website (see Documents and Downloads > “Standard Cover Sheet”).  

 
·  Complete and attach the Cover Sheet when submitting PO(s) to Sprint Nextel 

o The following fields are required for processing or your submission is subject to rejection: 
·  Contact Name  
·  Contact Phone Number 
·  Station Call Sign 
·  Deal Number 
·  Authorized Signatory Email 
·  Authorized Signature 
·  BAS Band 

·  Copy or Scan each PO to an 8.5”x11” piece of paper if not already on 8.5”x11” paper 
·  Each PO must be legible and complete (e.g., not cut off or overlapping) 
·  Include a copy of Schedule D for each vendor (obtained from your Project Manager) 
·  Submit to Sprint Nextel via: 

o Fax: (866) 221-5959 or (703) 935-5499 
o Email:  2GHzBandRelocation@sprint.com (must be a scanned copy of the original) 

 

 
 
PO APPROVAL PROCESS 

·  Sprint Nextel will match the PO(s) against Schedule D specified equipment in the contract  
·  With a successful validation, Sprint Nextel will forward the PO(s) to the appropriate 
manufacturer(s) within 5 business days of receiving the PO(s) 
·  Sprint Nextel will attach a manufacturer-specific copy of the specific portion of Schedule D in the 
contract with each of the PO(s).  The manufacturer-specific copy of Schedule D will be used by the 
manufacturers to properly invoice Sprint Nextel and the Broadcaster (in the event of an Upsell) 
 

PACKING SLIP SUBMISSION PROCESS – Proof of Receipt for Direct-Pay Equipment 
Sprint Nextel requires that Broadcasters submit proof of receipt for their Direct-Pay Equipment.  Sprint 
Nextel will use the signed Broadcaster Packing Slip as proof of equipment delivery in order to pay the 
manufacturer invoice.   Packing Slips must be signed by an authorized signatory for the Broadcaster.  
Broadcasters are encouraged to submit packing slips to Sprint Nextel within 5 days of equipment receipt.  
Audit requirements specify that Broadcasters keep paper packing slips on file through December 2008. 

Upon receipt of the equipment, the Broadcaster should inspect the order to confirm all pieces listed on the 
packing slip were received undamaged.  Authorized signature (as per the Authorized Signatory 
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attachment in the contract) is required on each Packing Slip or only on the accompanying cover sheet 
when multiple Packing Slips are submitted. 

Packing Slip Submission Directions: 
The cover sheet that follows is available from the local Sprint Nextel team as well as from the 
www.2GHzRelcoation.com website (see Documents and Downloads > “Standard Cover Sheet”).  

 
·  Complete and attach the Cover Sheet when submitting Packing Slips to Sprint Nextel 

o The following fields are required for processing or your submission is subject to rejection: 
·  Contact Name  
·  Contact Phone Number 
·  Station Call Sign 
·  Deal Number 
·  Authorized Signatory Email 
·  Authorized Signature 
·  BAS Band 

·  Copy or Scan each Packing Slip to an 8.5”x11” piece of paper if not already on 8.5”x11” paper 
·  Each Packing Slip must be legible and complete (e.g., not cut off or overlapping) 
·  Submit to Sprint Nextel via: 

o Fax: (866) 221-5959 or (703) 935-5499 
o Email:  2GHzBandRelocation@sprint.com (must be a scanned copy of the original) 

 
Depending on conditions specified in individual contracts, Sprint Nextel may send the Broadcaster proof 
of payment for their Direct-Pay Equipment after receiving the corresponding Packing Slips. The 
Broadcaster and Sprint Nextel will coordinate through the local team Project Manager to determine the 
format of this communication (e.g., email, fax, etc).  The graphic below depicts part of the standardized 
cover sheet broadcasters should use when submitted Purchase Orders and Packing Slips to Sprint 
Nextel.  (A full view of the graphic can be found in the Expense Documentation section of this document.) 
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Section VI: SPRINT NEXTEL REIMBURSEMENT PROCESS  
 
 
 
 
 
 
SUMMARY  
Optional Initial Payment then Monthly Reimbursement s for Receipts Submitted 
Sprint Nextel has improved the previous milestone payment scheme to implement a process with 
payments based on Receipts submitted, as defined below.  Broadcasters can receive an Initial Payment, 
as defined below, after contract execution to cover pre-contract expenses and deposits.  Thereafter, 
Sprint Nextel would begin reimbursing Broadcasters on a monthly basis (specifically, on the 5th of each 
month).  

Definitions:  

“Receipts” is defined as actual receipts, vendor invoices or timesheets submitted to Sprint Nextel for 
2GHz Relocation costs incurred by the Broadcaster.   
 
“Initial Payment” is an option which can be requested by the Broadcaster during the contract process.  
The purpose of the Initial Payment is to enable the Broadcaster to obtain reimbursement for documented 
expenses incurred prior to the contract signing (paid within 30 days of contract execution to the 
Broadcaster). 
 
“Monthly Reimbursement” is defined as the monthly reimbursement made to the Broadcaster on the 5th of 
each month following submission of Receipts to Sprint Nextel. 
 
INITIAL PAYMENT 
The Initial Payment is triggered upon the execution of a contract with Sprint Nextel. 

Guidelines: 

a. The Broadcaster must inform the SRM that an Initial Payment is desired 
b. The Broadcaster provides the required documentation (receipts, invoices, timesheets for internal 

labor, deposits11, etc.) to enable the SRM to indicate in the contract an amount for the Initial 
Payment, the "Initial Payment Amount" 

c. Upon execution of the contract, provided that the Broadcaster submits the requested banking 
information with the signed contract, payment will be made within 30 days of execution date 

d. Failure to provide the banking information can delay payment 
 
MONTHLY REIMBURSEMENTS  
After contract execution, the Broadcaster submits Receipts to Sprint Nextel (see Section VI, Expense 
Documentation) on a continuous basis.  Receipts for a calendar month must be received on or before the 
5th of the following month (e.g., August Receipts – those dated August 1-31) must be received by Sprint 
Nextel no later than September 5th to be included in the next Monthly Reimbursements. 
 
Sprint Nextel will generate a Monthly Reimbursement to compensate for the submitted expense amount 
(see below for Monthly Reimbursement example).  If no Receipts were received, the Broadcaster does 
not receive a Reimbursement. 

Guidelines: 

a. There is no reimbursement minimum – Sprint Nextel will reimburse for dollar amount of eligible 
expenses owed to the Broadcaster (e.g., $1) 

                                                 
11 It is accepted that deposits may be required for service integration work. Acceptable documentation of a deposit includes the 
quote with remark of deposit amount and deposit due date. 
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b. The contract must be executed prior to reimbursement of any funds  
c. The Broadcaster has until the 5th of each month by 11:59PM EST to submit Receipts (for the 

previous calendar month) to Sprint Nextel in order to be included within the next month’s 
reimbursement 

d. Sprint Nextel will make reimbursements due to the Broadcasters on the 5th of each month (30 
days after the Receipts due date) 

e. Sprint Nextel will accept Receipts from previous months (e.g., a July-dated Receipt received 
during August) and apply to the current-month reimbursement. Future-dated Receipts will be paid 
for the stated month (e.g., a September 1st dated Receipt will be paid with all other September 
Receipts, not with the August Receipts) 

f. A Receipt is required for any monthly reimbursement 
g. Receipts must be signed (see Section VI, Expense Documentation) 
h. If a Receipt is in dispute and has a delayed resolution (greater than 5 business days after Receipt 

cut-off date) then that Receipt may be paid on the following month’s reimbursement. For 
example, if a Receipt is received on May 5th but is found to have an issue, Sprint Nextel will 
contact the Broadcaster and ask for clarification. If resolved within 5 business days, then that 
amount will be included in the June 5th reimbursement, otherwise it will be included in the July 5th 
reimbursement 

 
 
RECONCILIATION AND FINAL REIMBURSEMENT 
 
After the Relocation Weekend, the Broadcaster has three full months12 (from the beginning of the first full 
month) after relocation weekend to submit all outstanding Receipts.  This date will be referred to as the 
Receipts Deadline. The Broadcaster will receive an electronic reminder one month prior to the Receipts 
Deadline that all Receipts are due in 30 days (specifically, by the 5th of the next month). 
 
Sprint Nextel will begin the final reconciliation of Receipts on the Receipts Deadline date.  Within 10 
business days, Sprint Nextel will send a Reconciliation Statement13 to the Broadcaster. The Broadcaster 
will have 10 business days to respond to Sprint Nextel: 

a. the Broadcaster must either certify that the statement accurately reflects the reimbursements 
received or 

b. the Broadcaster must explain in writing any disagreement with the Reconciliation Statement 
 
Upon Sprint Nextel and the Broadcaster reaching agreement with the Reconciliation Statement and after 
completion of all other Closing conditions14 identified in the Broadcaster’s contract, the final 
reimbursement based on the Reconciliation Statement will be made pursuant to the terms of the contract. 

Guidelines: 

a. If the Broadcaster contests the Reconciliation Statement, then the final reimbursement will be net 
30 days from the time Sprint Nextel and the Broadcaster achieve resolution 

b. Sprint Nextel will make reimbursements due to the Broadcasters on the 5th of each month; the 
final reimbursement is payable within 60 days 

 
 

[See Next Page for Sample Reimbursement Process] 
 

                                                 
12 The duration for submitting receipts (here, three full months) may be variable based on specific terms in the contract. Generally, 
most will follow the example cited here 
13 Reconciliation Statement will include a listing of all monies paid to the Broadcaster from Sprint Nextel and a listing of Receipts 
received (with date and amount listed) 
14 Closing conditions include: successful relocation to the new channels; license modification; reconciliation of expenses; receipt of 
retired equipment at Sprint Nextel’s warehouse; and any other condition identified in the Broadcaster’s contract. 



  2 GHz Relocation  
Broadcaster Instruction Guide 

03/18/2008   
Broadcaster Guide_Aug2007.doc Subject to Change Confidential 

22 

 
SAMPLE REIMBURSEMENT PROCESS: 
 
Time  Action        Payments 

January 15th  Broadcaster and Sprint Nextel execute contract      

  Sprint Nextel initiates Initial Payment, net 30 days 

February 15th  Broadcaster receives Initial Payment    $100 

March 5th  Broadcaster submits Receipts for $100 for Feb   

April 5th  Broadcaster receives reimbursement for Feb Receipts   $100 

Broadcaster submits Receipts for $250 for Mar      

May 5th   Broadcaster receives reimbursement for Mar Receipts   $250  

  Broadcaster submits Receipts for $200 for Apr  

June 5th  Broadcaster receives reimbursement for Apr Receipts   $200 
  Broadcaster submits Receipts for $100 for May  

June 15 th  Relocation Weekend  

-----------------------July is first full month after relocation weekend----------------------------------------- 

July 5th  Broadcaster receives reimbursement for May Receipts   $100 

  Broadcaster submits Receipts for $300 for June 

----------------------August is second full month after relocation weekend----------------------------- 

August 5th Broadcaster receives reimbursement for June Receipts   $300 

  Broadcaster submits Receipts for $50 for July 

--------------------September is third full month after relocation weekend------------------------------- 

September 5th Broadcaster receives reimbursement for July Receipts   $50 

  Broadcaster receives “30-day notice to submit all Receipts” 

  Broadcaster submits Receipts for $75 for August 

October 5th  Broadcaster receives reimbursement for August Receipts  $75 

  Broadcaster submits Receipts for $25 

(Receipts must be dated September 30th or prior) 

  Sprint Nextel begins final tally “reconciliation”  

October 20th Sprint Nextel sends Reconciliation Statement to Broadcaster  

by November 5th Sprint Nextel requests reimbursement  

(if Sprint Nextel and Broadcaster are in agreement) 

by December 5th  Broadcaster receives final reimbursement*     $25 

(for Receipts received by October 5th) 

*if Closing conditions are met 



  2 GHz Relocation  
Broadcaster Instruction Guide 

03/18/2008   
Broadcaster Guide_Aug2007.doc Subject to Change Confidential 

23 

Section VII: EXPENSE DOCUMENTATION  
 
 
 
 
 
 
RECEIPTS 
Sprint Nextel is only able to reimburse the Broadcaster for expenses which Receipts have been remitted. 
Authorized signature (as per the Authorized Signatory attachment in the contract) is required on each 
Receipt or only on the accompanying cover sheet when multiple Receipts are submitted.  Audit 
requirements specify that Broadcasters keep paper Receipts on file through December 2008.  

Amount  

All Receipts of all dollar amounts are required for reimbursement – there is no minimum dollar amount.  

Frequency 

Receipts must be submitted to Sprint Nextel on a monthly basis, per the contract. 

Process 

Receipts must have a summary cover sheet with each batch submission.  When submitting one or many 
Receipts, the Broadcaster should use the sample form to summarize the amount expected for 
reimbursement. This will aid our processing team in understanding the exact amounts to be reimbursed 
as well as ensure accuracy.  

The cover sheet that follows is available from the local Sprint Nextel team as well as from the 
www.2GHzRelcoation.com website (see Documents and Downloads > “Standard Cover Sheet”).  

Receipt submission directions:  

·  Complete and attach the Cover Sheet when submitting Receipts to Sprint Nextel 
o The following fields are required for processing or your submission is subject to rejection: 

·  Contact Name  
·  Contact Phone Number 
·  Station Call Sign 
·  Deal Number 
·  Authorized Signatory Email 
·  Authorized Signature 
·  BAS Band 

·  All Receipts must be legible and complete (e.g., not cut off or overlapping) 
·  Copy or Scan Receipts to an 8.5”x11” piece of paper 
·  Submit to Sprint Nextel via: 

o Fax: (866) 221-5959 or (703) 935-5499 
o Email:  2GHzBandRelocation@sprint.com (must be a scanned copy of the original) 
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Specific Receipt types for estimated expenses: 

·  Service integration Receipts (e.g., for external labor): Sprint Nextel anticipates that service 
integrators will invoice Broadcasters for services at the time services are rendered. These invoices 
will be sufficient proof of receipt of services so that the Broadcaster can receive reimbursement from 
Sprint Nextel prior to remitting payment to the service integrator. These invoices require the same 
level of detail as internal labor tracking and will be sufficient for Sprint Nextel to reconcile back to the 
original estimates (e.g., by resource: # of hours, rate of pay, task or detail, date work completed) 
·  Consumables Receipts: if supplies are used from internal resources, Broadcasters should keep a 
log with the item, quantity (if applicable), date used and cost attributed to that item. This log should be 
included with other monthly Receipts to Sprint Nextel. See sample below: 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
REIMBURSEMENTS FOR INTERNAL LABOR AND EMPLOYEE EXPENSES 

Internal Labor Tracking 

Internal labor must be documented with timesheets.  The following formats are acceptable to Sprint 
Nextel: Microsoft Excel spreadsheet, system generated report (e.g., Crystal report), enterprise software 
print-out, screen shot or report (e.g., SAP, PeopleSoft, Oracle, etc.).  Sprint Nextel requires that each 
timesheet be approved and signed by an authorized signatory. 

On a per-employee basis, the Broadcaster is required to specify: 

·  Company name (e.g., Broadcaster call sign) 
·  Name or Identifier of Employee  
·  Employee ID (notify Sprint Nextel if an issue) 
·  Type of work performed or department (e.g., Legal, Accounting, etc.) 
·  Rate of Pay (salary/2080 hours for salaried workers) 
·  Overtime or premium pay (include all types of union pay scale) 
·  Dates worked 
·  Number of hours worked @ each rate (round to the nearest ½ hour increment – e.g. if 8 hours 15 
minutes, then 8.5 hours, if 7 hours 35 minutes, then 7.5 hours) 
·  Project name (e.g., Van Inventory, System Design, Clock Tower Inventory) 
 

 

 

 

 

 

 

 

Station Name: WNXTL
Consumable costs: 08/01/05 - 08/31/05

Item Quantity Date Cost Description
Tool 1 08/02/2005 $40 Trucks
Cable 50 ft. 08/15/2005 $50 Trucks
Mounting hardware 4 sets 08/25/2005 $120 Garage

$210

Signature:
Approved by (print name):

Date:

Total:
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As with other Receipts, timesheets must be submitted to Sprint Nextel on a monthly basis.  The 
Broadcaster must certify that the hours represented are the hours worked by having each faxed sheet 
signed by an authorized signatory. (Example follows.) 

Name Employee ID Departmnet Date Total Hours Hourly Rate Total Amount Description

1 John Doe 14112 Engineering 5/2/05 8 $50.00 400.00$                        Blue Mountain

2 Jack Park 10921 Engineering 5/3/05 6 $45.00 270.00$                        Truck #5

3 Jack Park 10921 Engineering 5/4/05 4 $55.00 220.00$                        Garage
(Note here Jack 
worked the 3rd shift)

4 Jack Park 10921 Engineering 5/5/05 2 $55.00 110.00$                        Truck #3

5 Matt Johnson 15132 Administration 5/7/05 2.5 $35.00 87.50$                          Receipts and timesheets

Approvded by (print name):

Signature:

Date:

Station Name: WNXTL
Timesheets for week of: 5/2/05 - 5/8/05

 

Internal Employee Expense Tracking 

From Section III, internal labor expenses fall into three categories: mileage, personal meals and other 
miscellaneous expenses. See below for tracking requirements for each category: 

Mileage: employee name (or ID), date, total miles driven and project or destination along with total trip 
cost (# miles x standard IRS rate). See below for sample tracking format: 

Employee Name or 
Identifier Date Total Miles

Standard IRS Mileage Rate 
(.405/mile)* Project or Destination

51446 04/06/2006 15 6.08$                                   Home Depot
51897 04/12/2006 105 42.53$                                 Receive Site 1
20546 04/15/2006 51 20.66$                                 Receive Site 2

Total: 69.26$                                 

*Note: the mileage reimbursement rate cited is an example only. Go to www.irs.gov for the latest rate
Date:

Station Name: WNXTL
Mileage expenses for 04/2006

Approved by (print name):
Signature:

 

 

Personal meals: please see the top of this section “Section VI – EXPENSE   DOCUMENTATION 
>Receipts” for Receipt requirements. Note that the Broadcaster must indicate on the Receipt 
(handwritten) whether the meal was breakfast, lunch or dinner. If the expense is from a vendor that does 
not provide Receipts (e.g., a vending machine), the Broadcaster should handwrite the date, amount and 
type of meal (breakfast, lunch, dinner). For the latest rates, please see: www.gsa.gov/perdiem 

 

Other travel/incidental costs: submit Receipts as per the guidance in “Section VI – EXPENSE 
DOCUMENTATION >RECEIPTS” for Receipt requirements. Again, if the expense is from a vendor that 
does not provide Receipts, the Broadcaster should handwrite the date, amount and purpose of trip or 
project.  

As with the timesheets, expense documentation must be submitted to Sprint Nextel on a monthly basis.  
The Broadcaster certifies that the expenses represented are the expenses incurred by having each sheet 
signed by an authorized signatory. 
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Section VIII: FCC LICENSE FILING REQUIREMENTS AND T RAINING 
 
FCC LICENSE FILING INTRODUCTION 
On July 29, 2005 the FCC issued a Public Notice, Wireless Telecommunications Bureau (WTB) and 
Media Bureau Announce Licensing Procedures to Facilitate the Transition of BAS, CARS and LTTS 
Licensees to the 2025-2110 MHz Band and WTB Addresses SBE Petition for Declaratory Ruling, 
announcing special licensing procedures to facilitate the timely and efficient transition of TV-Pickup, Fixed 
Microwave, LTTS or CARS licensees from the current frequency plan to the 12MHz plan.   Licensees can 
access this FCC Public Notice at http://www.2ghzrelocation.com/plugin/template/broadcast/594/728. 

 

The Public Notice addresses the following issues amongst others. 

·  How to modify licenses to allow operation on the 
o current band plan with current emissions, 
o current band plan with 12 MHz emissions and 
o new band plan with 12 MHz emissions 

·  How to specify the channels being licensed 

·  How to specify DRL channels 

·  How and when to notify the FCC that the licensee has switched to the new band plan 

·  The procedures to be followed by CARS licensees 

·  When to file applications and special licensing considerations 

·  The authorization of multiple TV Pickup transmitters with a single license 

Broadcasters should seek the advice of their attorney or engineering consultant for specific instruction for 
individual stations and situations. 

FILING APPLICATIONS 
·  TV-Pickup, Fixed, and LTTS (2025-2100 MHz) applications are filed in ULS data base system.  

The filing fee per license is currently $135 for TV-Pickup and Fixed modifications and $245 for 
LTTS modifications.  The fee can be paid online in the ULS system using a credit card or the fee 
can be paid by sending a check and completed FCC form 159 to the following address: 

 
Federal Communications Commission 
Wireless Bureau Applications (ELT) 
P.O. Box 358994 
Pittsburgh, PA 15251-5994 
 

·  CARS applications are filed on paper using FCC Form 327.  The application is sent to the 
following address along with the required fee. 

 
Federal Communications Commission 
Media Bureau 
P.O. Box 358205 
Pittsburgh, PA 15251-5205 
 
The filing fee per license is currently $245 for modifications.  The fee can be paid using a credit 
card or a check and a completed FCC form 159.  The Form 159 and FCC form 327 are sent to a 
lock box at Mellon Bank in Pittsburgh, PA (refer to FCC Media Bureau fee filing guide for specific 
instructions). 
 

FILING APPLICATIONS: EXPIRATION 
Some Broadcasters have expressed the desire not to change their license in favor of letting it expire.  
This is not an option for most Broadcasters, as the only way a BAS license would expire independently 
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would be if the Station’s parent broadcast license were also set to expire (the BAS license is tied to the 
Station’s broadcast license).  Instead, unwanted or unused licenses should be cancelled. 

 
FILING APPLICATIONS: CANCELLATION 
For those Broadcasters choosing to cancel their own licenses, they may employ the resources of the FCC 
for assistance.  The FCC has a ULS Customer Support Hotline at 1-877-480-3201, select option 2 at the 
menu.  This hotline can step through a license cancellation (note: the FCC representative will do this only 
once for the first license, for multiple license cancellations the steps should be annotated to complete 
independently).   
 
SELECTED EMISSION TYPES AND FCC DESIGNATIONS 
 

Emission Type Emission FCC Designation 
Digital 12MHz digital 12M0D7W 
Analog 12MHz analog 12M0F9W 
Analog 17MHz analog 17M0F9W 

 
SPRINT NEXTEL PROVIDED TRAINING 
Sprint Nextel has hired Azcar Technologies (www.azcar.com) to continue the operator training program 
for all eligible licensees for the 2GHz Broadcast Auxiliary Service (BAS) relocation project.  The training 
will be based on a live, “distance-learning” model: 

·  There will be a live instructor at a central location delivering the training. 
·  Training will be delivered to each station live, via Ku-band satellite. 
·  A return audio (and video) channel will be available to transmit questions from the class 
participants back to the trainer via the Internet. 
·  Azcar will make use of pre-produced segments for some equipment demonstrations. 
·  Stations will be asked by Azcar who their radio and control system manufacturers are so that the 
station training can be geared as best as possible toward the equipment that the station is actually 
purchasing. 
·  The object of the training is to teach ENG operators the fundamentals of the difference between 
operating analog ENG equipment and operating Digital ENG equipment. 

Azcar is scheduled to start a full schedule of training by March 1, 2007.   

Training Logistics 

Contact:  Azcar will begin contacting stations that have not had training as early as January 15th, 2007 to 
start scheduling training. 
 
Training Time Frame: Azcar will begin calling broadcasters to schedule training once broadcasters have 
submitted Purchase Orders to their manufacturers.  Training needs to be completed in the 10-week 
equipment delivery period so that all training is complete before the equipment arrives. 
 
Training Date: Training dates will be coordinated with broadcasters by an Azcar scheduling team.   

·  Azcar will offer a number of daily training slots to accommodate stations in all time zones, and to 
accommodate as many shifts of employees as possible. 
·  At this writing, there will be 5 training slots available Monday through Friday and at least 3 slots 
available on Saturdays. 
·  Since this is not hands-on training, stations can choose to make class sizes larger to fit in as 
many operators as they want to. 
·  Number of sessions that a station is allotted will be determined by Sprint and Azcar and will be 
based on station size. 
·  Since this is not an in-person visit, training sessions do not need to be scheduled contiguously – 
training can span several days or a week if necessary. 
·  It is the responsibility of the station, once contacted by the Azcar training team to schedule 
training for their own personnel (including any helicopter operators or stringers that do work for the 
station) in a timely manner. 
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Duration: Each training session will last 2 hours. 
 
Opting Out:  Stations may opt out of training by indicating so in writing to their Sprint Nextel regional 
representative.  Sprint Nextel will not fund alternative training. 
 
Training Cost 
The training will be free of charge to eligible 2GHz BAS licensees who are receiving new or upgraded 
Digital Electronic News Gathering (D-ENG) equipment under BAS Relocation.   
 
Course Description 
This course is designed for operations personnel who routinely use Electronic News Gathering (ENG) 
systems. The purpose is to give ENG operators confidence in their ability to adapt quickly to the new D-
ENG technology.  The course reinforces what trained operators already know, and constructs new 
knowledge of D-ENG systems by lecture and demonstration with actual D-ENG equipment. The instructor 
will demonstrate live with an equipment system which consists of dual-mode (digital/analog) ENG 
transmitters and receivers from leading manufacturers, along with associated directional antennas, 
control systems, program sources, and monitoring equipment.  
 
Lab exercises are workflow-oriented and will cover establishing a shot, monitoring for quality control, 
troubleshooting faulty paths, and the use of spectrum monitors. 
 
Sessions for engineering personnel, formerly called “Market Seminars” will be discontinued, based on 
feedback from stations that have previously been trained. 
 
Other Materials 
Attendees will be provided spiral-bound written materials which includes a course manual and a DVD that 
will be shipped to each station in advance of their training session(s). 
 
Technical Criteria 
Broadcasters will need access to a satellite dish and receiver available to downlink an industry standard 
KU-Band digital feed.  Accommodations can be made for broadcasters that have limited KU band 
equipment or LTTS operators who want training but don't have their own TVRO. 
 
The Sprint Nextel 2 GHz Training Program feed is carried on Galaxy 25, formerly called IA-5 (Telstar 5) 
using the Ku band. The satellite is located at 97 degrees west longitude. The Carrier ID is 1736729. 
 
The receive parameters for the program on Galaxy 25 is as follows: 
 

1. The downlink frequency the receiver should be set to is 11778.7 MHz. 
 

2. The polarity of the receive signal is Horizontal.  
 

3. The symbol rate should be set to 3.978723. 
 

4. The FEC (Forward Error Correction) rate is 3/4. 
 

5. The data rate is 5.5MBps.  If the receiver does not detect the data rate automatically you will 
need to set the data rate.   

 
6. The Carrier ID available to those receivers capable of detecting it is 1736729. 
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PHASE 8 
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Section IX: RETUNE AND MARKET CLOSEOUT GUIDANCE 
 
 
 
 
 
 
RELOCATION SCHEDULE 
Sprint Nextel will revisit the target retune dates in conjunction with the Broadcasters when a critical 
number of stations in a market cluster15 have achieved the purchase order stage. 
 
EQUIPMENT  DISPOSAL OVERVIEW 
Designated 2GHz equipment (radios and power amps only) must be shipped to Sprint Nextel for disposal 
— after relocating to the new channel plan. Sprint Nextel expects that radios remain intact for disposal – it 
is not expected that Broadcasters will remove parts from radios prior to shipment. This sheet contains 
instructions regarding the disposal shipment process. 
WHAT EQUIPMENT MUST BE SHIPPED TO SPRINT NEXTEL 
During negotiations, Sprint Nextel and Broadcasters will designate specific equipment to be sent to Sprint 
Nextel’s warehouse; specifically, certain 2GHz radios (transmitters and receivers) and power amplifiers. 
Only the specified equipment should be sent to Sprint Nextel.  
WHEN TO SHIP RADIOS 
Broadcasters will ship the designated radios to Sprint Nextel’s warehouse within 60 days16 after their 
station relocates to the new channel plan. Broadcasters should work with the local team Project Manager 
(PM) assigned to their region prior to shipping equipment. 
WHERE TO SHIP RADIOS  
Broadcasters should ship radios to Sprint Nextel’s warehouse in Abilene, Texas. Address: Sprint Nextel, 
Attn: Robert Johnson, 5520 North 1st Street, Abilene, TX 79603-6425, phone number: 1-800-599-7235. 
HOW TO SHIP RADIOS  
Broadcasters should contact their Sprint Nextel PM to receive a United Parcel Service (UPS) shipping 
account number (Sprint Nextel pays shipping costs) and other shipping information. See detailed steps 
below. 

Shipment Process Steps: 

1. Contact Sprint Nextel’s regional PM and notify of readiness for shipping 
2. PM will provide UPS shipping account number 
3. Gather all 2GHz radios (transmitters and receivers) and power amplifiers designated for disposal 

(according to Schedule B) 
4. Label individual equipment pieces with the matching Nextel_ID (write on the item with a marker or 

Sharpie) 
5. Pack equipment in boxes; weigh each box (weight is needed to prepare shipping label)  

a. Individual box weight cannot exceed 150 pounds 
b. maximum size is 119 inches in length and 165 inches in length and girth 
c. multiple radios may be place in a single box 

6. PM will provide a copy of Schedule B to be placed in the box(s) – this serves as a packing slip for 
the warehouse 

7. Label each box “2 GHz Relocation Project” 
8. Ship boxes via UPS Ground (take to UPS drop-off location or call UPS at 1-800 PICK UPS for 

pickup) 
9. After shipping, provide your Sprint Nextel PM with the UPS Tracking Number for each box 

shipped 

                                                 
15 A market cluster is a Sprint Nextel term used to refer to multiple DMAs arranged around a major market that must be relocated 
together. 
16 Note that LTTS licensees will have a separate timeframe for equipment return 
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Section X: OTHER GUIDANCE   
 
USE TAX  

Reimbursement for Use Taxes 

Broadcasters required to pay ‘use taxes’17 must send Sprint Nextel notification and/or proof of payment to 
the appropriate government entity/entities for these taxes.  In order to pay the Broadcaster in advance of 
the tax obligation, the Broadcaster may submit a use tax notification statement to Sprint Nextel with the 
estimated use tax obligation for specified equipment.  This statement should be faxed in with other 
monthly Receipts and Sprint Nextel would include the amount on the statement in the next monthly 
payment.   
 
Proof of payment must be provided to Sprint Nextel prior to the final Reconciliation (see Section V: Sprint 
Nextel Payments Process).  Proof of payment may be submitted any time up to the Receipts Deadline 
and may include: 

·  A cancelled check to the appropriate state entity. If the check is for an amount different than the 
2GHz equipment obligation (as some stations may compile many use taxes into one lump 
payment to the state), the Broadcaster should write the amount of the 2GHz use tax obligation on 
the check copy page 

·  A wire confirmation number for ACH or Wire transactions, including the confirmation statement 
from the institution that was paid. Again, if the ACH or wire was for an amount different than the 
2GHz equipment obligation (as some stations may compile many use taxes into one lump 
payment to the state), the Broadcaster should write the amount of the 2GHz use tax obligation on 
the copy page  

 
If a payment was made to the Broadcaster based on the use tax notification statement and proof of 
payment is not received prior to the final Reconciliation, the tax obligation will be deducted from any 
remaining payments due to the Broadcaster and listed on the Reconciliation Statement.  
 
Broadcasters are encouraged to consult their tax advisors to determine their station’s use tax liability.  
 
QUALIFIED INTERMEDIARY (QI) 
 
As part of the Broadcaster’s “like-kind exchange” tax plan, Broadcasters may opt to use a Qualified 
Intermediary (“QI”) to process purchase orders and receipt of payments from Sprint Nextel.  For such 
Broadcasters, their FRA will specify that Sprint Nextel will "review and accept" the QI.  Broadcasters who 
will be using a QI should contact their local Sprint Nextel team to be put in contact with the Sprint Nextel 
QI Coordinator.   
 
Two documents will be required for the review: 

a) a copy of the QI Exchange Agreement 
b) a completed "Qualified Intermediary Payee Setup Form.” This form will be used to establish the 

QI in the Sprint Nextel finance system in order to receive payments 
 

                                                 

�� � Use tax is a type of tax assessed upon goods purchased by an entity of the assessing state for use, storage or 
consumption of goods in that state (i.e., not for resale), regardless of where the purchase took place and generally when not 
assessed sales tax.�
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Section XI: UNLICENSED OPERATORS WORKING FOR LICENS ED 
BROADCASTERS  
HELICOPTER LESSORS (OPERATORS) 

Introduction 

This section provides guidance to “Helicopter Lessor(s)” for documenting a long-term and continuing 
relationship with Broadcasters and the process for submitting required documentation to Sprint Nextel for 
consideration for participation in the 2GHz Relocation.  

Definitions: 

·  A “Broadcaster” is an FCC-licensed television station, LTTS or, CARS  licensee operating in 
1990-2110 MHz 
·  A “Helicopter Lessor” leases helicopters to Broadcasters for newsgathering. Often Helicopter 
Lessors own the radio equipment contained in the helicopter and the Broadcasters operate the radio 
equipment under their own ENG licensees   

It is well known that many Broadcasters engaged in the work of newsgathering and broadcasting rely on 
programmed material originated from helicopters leased from Helicopter Lessor(s).  In many cases these 
helicopters are outfitted with 2GHz equipment used to transmit the programmed material to a 
Broadcaster’s receive equipment. 

Given the dependence of a Broadcaster on programmed material originated from helicopters leased from 
a Helicopter Lessor, and that Broadcaster’s continued reliance on the helicopter leased from Helicopter 
Lessor after the relocation, the Broadcaster considers that Helicopter Lessor’s 2GHz equipment a 
necessary part of its current facilities, which must be modified to operate in the new band allocation in 
order for the Broadcaster to have “comparable facilities” under that allocation. 

Supporting Documentation 

Sprint Nextel will consider a Helicopter Lessor for relocation if it can demonstrate that the Helicopter 
Lessor has a written contract currently in effect, which was originally in effect prior to November 22, 2004 
and the Broadcaster being supported submits a letter along the lines of the sample Helicopter Lessor 
letter attached.  (Note: the letter should be submitted by the Broadcaster on the Broadcaster's letterhead, 
signed by an authorized signatory of Broadcaster). 

Audit Guidelines 

Pursuant to the FCC’s relevant Report and Order, Sprint Nextel is funding the upfront costs of relocating 
2 GHz facilities.  These expenses, however, will be subject to Federal Government review and oversight.  
Therefore Sprint Nextel will retain a robust audit trail in order to be able to demonstrate the basis for each 
expense and the reasoning for its approval. Sprint Nextel requires Broadcaster and Helicopter Lessor 
cooperation to ensure that this process goes as smoothly as possible.  

Submitting Documentation 

The Supporting Documentation described above, shall be submitted to the SRM of the local team for the 
region in which Broadcaster’s station and Helicopter Lessor’s helicopter are located. 
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Sample Helicopter Lessor Letter 

<<Letterhead of Broadcaster>> 
 
       Date 
 
 
Nextel Operations, Inc. 
C/o Nextel Communications, Inc. 
2001 Edmund Halley Drive, 3rd Floor, (Mail Stop: VARESP0301) 
Reston, Virginia 20191 
Attn:  Robert Rufo, Director 
(703) 592-7706 
 

RE:  Modification of equipment owned by hired news gatherers providing service to <<name of 
licensed broadcaster>> (“<<abbreviation>>”) 

 
Dear Mr. Rufo: 
 
I am writing on behalf of <<abbreviation of Broadcaster>>.  <<Broadcasters>> is engaged in the work of 
newsgathering and broadcasting in the <<>> market.  Our daily operations include taped and live 
broadcasts, using resources the station owns and leases.   We rely heavily on 2 GHz equipment installed 
in the helicopters leased from  <<Helicopter Lessor>> in the delivery of remote live and taped 
programming, and consider these services indispensable to our daily operations.   
 
Under the pertinent FCC rules, including the Report and Order issued in WT Docket 02-55, Nextel is 
responsible for certain costs associated with the relocation of certain licensees to a channel allocation 
between 2025 and 2110 MHz (“Relocation”).  The licensees must be relocated to facilities under the new 
channel allocation that are “comparable” to those in operation prior to the relocation, subject to certain 
limitations.  Given the extensive use by <<Broadcaster>> in its daily operations of 2 GHz equipment 
supplied in the helicopters leased from  <<Add Helicopter Lessor>>, and <<Broadcaster>>’s continued 
need for the services after the Relocation, <<Add Broadcaster>> considers the equipment part of its 
current facilities that must also be available after the Relocation in order for <<Broadcaster>> to have 
comparable facilities under the new band allocation.  Therefore, <<Broadcaster>> requests that Nextel 
treat the 2 GHz equipment <<Helicopter Lessor>> leases to <<Broadcaster>> in the same manner as 
Nextel treats <<Broadcaster>>’s equipment under the Relocation. 
 
We will also supply any requested documentation, including invoices and contracts, showing 
<<Broadcaster’s>> extensive use and reliance on the programming services now and after the relocation 
to the new band plan.  Thank you for your attention to this matter. 
 
       Sincerely, 
 
 
       Name  
       Title 
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STRINGER (UNLICENSED) OPERATOR 

Introduction 

This section provides guidance to “Stringer (Without a License)” for documenting a long-term and 
continuing relationship with Broadcasters and the process for submitting required documentation to Sprint 
Nextel for consideration for participation in the 2GHz Relocation.  

Definitions: 

·  A “Broadcaster” is an FCC-licensed television station, LTTS or, CARS licensee operating in 1990-
2110 MHz 
·  A “Stringer (Without a License)” is a for-hire ENG truck or helicopter operator. Some Stringers 
operate under the authority of their own licenses (“Licensed Stringer”) and others operate under the 
authority of the ENG license of the station to which they are providing programming (“Stringer 
[Without a License]”).   

Given the dependence of a Broadcaster on programmed material supplied by a Stringer (Without a 
License), and that Broadcaster’s continued reliance on Stringer’s (Without a License) services after the 
relocation, the Broadcaster considers that Stringer’s (Without a License) 2GHz equipment a necessary 
part of its current facilities, which must be modified to operate in the new band allocation in order for 
Broadcaster to have “comparable facilities” under that allocation. 

Supporting Documentation 

Sprint Nextel will consider a Stringer (Without a License) for relocation if it can demonstrate that: 
A) The Stringer (Without a License) has a written 12-month contract currently in effect, which was 

originally established prior to November 22, 2004 and the Broadcaster being supported submits a 
letter along the lines of the sample Stringer (Without a License) letter attached.  (Note: the letter 
should be submitted by the Broadcaster on the Broadcaster's letterhead, signed by an authorized 
signatory of Broadcaster). 

or, 
 

B) If there is no written contract in place, the Stringer (Without a License), will submit other 
documentation, and two or more licensed Broadcasters currently being supported submit a letter 
to Sprint Nextel [a sample letter of proposed language below18] indicating that the Stringer 
(Without a License) provides an essential service, which began prior to November 22, 2004 and 
that its relocation is necessary to maintain “comparable facilities.”  (Note: the letter should be 
submitted by the Broadcaster on the Broadcaster's letterhead, signed by an authorized signatory 
of Broadcaster). 

 
In addition the Stringer (Without a License) must provide invoices, Receipts, or other documentation 
necessary to demonstrate a long-standing, ongoing relationship established prior to November 22, 2004 
with the Broadcaster.  

Audit Guidelines 

Pursuant to the FCC’s relevant Report and Order, Sprint Nextel is funding the upfront costs of relocating 
2GHz facilities.  These expenses, however, will be subject to Federal Government review and oversight.  
Therefore Sprint Nextel will retain a robust audit trail in order to be able to demonstrate the basis for each 
expense and the reasoning for its approval. Sprint Nextel requires the Broadcaster and Stringer (Without 
a License) cooperation to ensure that this process goes as smoothly as possible.  

Submitting Documentation 

The Supporting Documentation described above, shall be submitted to the SRM of the local team in 
which Broadcaster and Stringer (Without a License) are located. 

                                                 
18 The attached sample letter contains the minimum of information that is required.  Broadcaster/Stringer (Without a License) should 
consult their respective corporate counsel to determine what information should be provided.  Sprint Nextel reserves the right to add 
to, or subtract from these requirements as determinations are made. 
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Sample Stringer (Without a License) Letter 

<<Letterhead of Broadcaster>> 
 
       Date 
 
 
Nextel Operations, Inc. 
C/o Nextel Communications, Inc. 
2001 Edmund Halley Drive, 3rd Floor, (Mail Stop: VARESP0301) 
Reston, Virginia 20191 
Attn:  Robert Rufo, Director 
(703) 592-7706 
 

RE:  Modification of equipment owned by hired news gatherers providing service to <<name of 
licensed broadcaster>> (“<<abbreviation>>”) 

 
Dear Mr. Rufo: 
 
I am writing on behalf of <<abbreviation of Broadcaster>>.  <<Broadcasters>> is engaged in the work of 
newsgathering and broadcasting in the <<>> market.  Our daily operations include taped and live 
broadcasts, using resources the station owns and leases.   We have come to rely heavily on services 
provided by <<Stringer (Without a License) >>, including the delivery by <<Stringer (Without a License) 
>> of remote live and taped programming, and consider these services indispensable to our daily 
operations.  Furthermore, the <<Stringer (Without a License)>> began providing these services prior to 
November 22, 2004.   
 
Under the pertinent FCC rules, including the Report and Order issued in WT Docket 02-55, Nextel is 
responsible for certain costs associated with the relocation of certain licensees to a channel allocation 
between 2025 and 2110 MHz (“Relocation”).  The licensees must be relocated to facilities under the new 
channel allocation that are “comparable” to those in operation prior to the relocation, subject to certain 
limitations.  Given the extensive use by <<Broadcaster>> in its daily operations of broadcast services 
delivered by <<Add Stringer (Without a License) >>, and <<Broadcaster>>’s continued need for the 
services after the Relocation, <<Add Broadcaster>> considers the services part of its current facilities that 
must also be available after the Relocation in order for <<Broadcaster>> to have comparable facilities 
under the new band allocation.  Therefore, <<Broadcaster>> requests that Nextel treat the equipment 
<<Stringer (Without a License) >> employs in providing services to <<Broadcaster>> in the same manner 
as Nextel treats <<Broadcaster>>’s equipment under the Relocation. 
 
We will also supply any requested documentation, including invoices and contracts, showing 
<<Broadcaster’s>> extensive use and reliance on the programming services now and after the relocation 
to the new band plan.  Thank you for your attention to this matter. 
 
       Sincerely, 
 
 
       Name  
       Title 
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Section XII: UPDATES FROM AUGUST 2006 VERSION 
 
Throughout the document you will notice phase indicators have been inserted to highlight the chronology 
and give a sense of what to expect during each phase of the project.  As a result sections that existed in 
previous versions have been move to the appropriate section according to chronology. 
 
Below is a high-level summary by section of the changes contained in this release.  For the complete 
details of the changes please refer to the full text of the section. 
 
INTRODUCTION 
The subsection Relocation Overview was added to highlight the eight major phases of the project. 
 
Section IV: FREQUENCY RELOCATION (“FRA”) GUIDANCE  
This topic was moved from the Other Guidance Section and is now its own section with a new subsection, 
Contract Generation. 
 
Section V: SPRINT NEXTEL DIRECT-PAY PROCESS (POs an d Packing Slips)  
This section was renamed from PO and Packing Slip Guidance to call attention to the steps necessary for 
processing Direct-Pay Equipment.  You will find a new subsection titled Direct-Pay Overview that provides 
a high-level understanding of the process.  In addition, you will now find a list of the Direct-Pay 
Manufacturers that Sprint Nextel has established an agreement for the purpose of providing replacement 
equipment to the Broadcasters. 
 
The PO Submission Process has been added and models that of the Packing Slip and Receipt 
Submission process.  The former Broadcaster Expense Reimbursement Cover Sheet has been modified 
to include not only Receipts, but also POs and Packing Slips.  It is strongly encouraged that all 
Broadcasters use the Cover Sheet when submitting POs and Packing Slips.  You can obtain the Cover 
Sheet from your regional Sprint Nextel team or from the 2GHz Relocation Website.   
 
Broadcasters can now submit POs and Packing Slips via Fax or Email.  And lastly, we have modified the 
requirement that the Authorized signatory sign each Packing Slip or only  the accompanying cover sheet 
when multiple Packing Slips are submitted. 
 
Section VI: SPRINT NEXTEL REIMBURSEMENT PROCESS  
This section was previously titled the Sprint Nextel Payments Process and was renamed as an attempt to 
clarify that this section only provides guidance as it relates to reimbursements Sprint Nextel will make to 
Broadcasters.  In addition, throughout this section the word payment, where appropriate, has been 
replaced with reimbursement. 
 
Section VII: EXPENSE DOCUMENTATION  
We have modified the requirement that the Authorized signatory sign each Receipt or only  the 
accompanying cover sheet when multiple Receipts are submitted. 
 
The former Broadcaster Expense Reimbursement Cover Sheet has been modified to include not only 
Receipts, but also POs and Packing Slip submission.  We strongly encourage each Broadcaster to submit 
all Receipts with a Cover Sheet.   
 
Section VIII: FCC LICENSE FILING REQUIREMENTS AND T RAINING 
The FCC filing fees have been updated to reflect the current rates.   
 
As you may already be aware Sprint Nextel has awarded a contract to Azcar Technologies, Inc. to 
perform the training to Broadcasters.  The new model and requirements are outlined in the revised Sprint 
Nextel Provided Training subsection. 
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Section IX: RETUNE AND MARKET CLOSEOUT GUIDANCE  
The Relocation Schedule subsection has been added to address questions many Broadcasters have 
about relocation.   
 
The Shipment Process Steps now require the Broadcaster to place a copy of Schedule B in each box of 
equipment being returned. 
 
Section XI:  UNLICENSED OPERATORS WORKING FOR LICEN SED BROADCASTERS  
The Sample Helicopter Lessor and Stringer (Without a License) Letters were updated to reflect Mr. 
Robert Rufo’s current mailing address. 
 


